COVID-19 Grant Closeout

February 16, 2023



Housekeeping Items

All participants are in listen-only mode.
Certificates of Attendance will be provided via chat and email.
Closed Captioning is optional.
Participate in discussion via chat.
Submit all questions via Q&A.

Ask your questions here.

Participate in discussion with the
presenters here.

Closed Captions can be turned on or
off here.




COVID-19 Grant Closeout
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- Today’s Speakers

gv ,;.;-\ Heather Wanderski

- o Director, Program Operations Division
Office of Head Start

Stefanie Gordon

Director, School Readiness Division
Office of Grants Management

Desmond Clayton

Manager, Program Operations Division
Office of Head Start




COVID-19 Funding




- _____________________________________________________ i
Head Start COVID-19 Response Funds

* Coronavirus Response and Relief
Supplemental Appropriations Act
(CRRSA): $250 Million

= American Rescue Plan (ARP): $1 Billion




T | |
CRRSA and ARP COVID Response Funds

National Drawdown Data
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COVID Response Funds Drawdown Status— CRRSA

Coronavirus Response and Relief Supplemental Appropriations Act, 2021 (CRRSA)

Group A-Zero Group A 1%-72% B Group B73%-99%  ® Group C Complete

By Award Count 8% 50%
By Funding 3% 55%
0% 10% 20% 30% 40% 50% 60% 70% 80% 90% 100%



CRRSA Drawdown Groups by Organization Type
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CRRSA Drawdown by State and Territories

States and Territories
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COVID Response Funds Drawdown Status— ARP

American Rescue Plan Act (ARP) Drawdown
Group A-Zero Group A1%-55% B Group B56%-99% B Group C Complete

By Award Count 8% 33%

By Funding 23%

0% 10% 20% 30% 40% 50% 60% 70% 80% 90% 100%




ARP Act Drawdown Groups by Organization Type
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ARP Drawdown by State and Territories
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Closeout Requirements & Expectations




Closeout Requirements

= |n accordance with 45 CFR § 75.381, HHS/ACF will close-out the
Federal award when it determines that all applicable
administrative actions and all required work of the Federal
award have been completed by the grant recipient.

= Closeout Letters are sent at least 30 days before the end of the
project period
= Upon receipt of Closeout Letter:

v’ Establish a receipt date for your subrecipients/contractors to submit
closeout data, final reports, and final claims that allows sufficient time to
prepare and submit your own final reports.




Financial and Performance Reports Required

Final reports required as part of the closeout process:
v’ SF-425

= Payment Management System

v’ SF-428B

= GrantSolutions

v’ SF-429A, if applicable

= On-Line Data Collection System

v’ SF-PPR

=  GrantSolutions




- _____________________________________________________ i
Standard Form SF-428B, and if applicable, SF-428S

v’ Recipients are required to provide Tangible Personal Property
Report SF-428 and SF-428B, and if needed, SF-428S, on the same
date the final SF-425 Federal Financial report is due.

= Please review the chart in the Federal Financial Report (SF-
425) section of these reporting requirements for the due
date.

v’ Scan and upload completed copies of the SF-428 reports to the
specified folders in the Grant Notes section of GrantSolutions.

v' Available at: https://www.grants.gov/web/grants/forms/post-
award-reporting-forms.html



https://www.grants.gov/web/grants/forms/post-award-reporting-forms.html
https://www.grants.gov/web/grants/forms/post-award-reporting-forms.html

e | |
Standard Form (SF)-429B, A for HA, HE, HN Grants

v The submission of the SF-429 Attachment A No Property report is not required for
CRRSA and ARP grant awards where there is no covered real property.

v" If funds from this award are used for any purpose requiring a 45 CFR Part 1303
application (purchase, construction, major renovation), submission of applicable SF-
429 with supporting documentation is required.

v A SF-429 Attachment B and/or Attachment C is required upon approval of the 1303
application for purchase, construction, major renovation, and/or encumbrance.

= Recipients with covered real property must submit reports at least annually on
the status of real property in which OHS holds a Federal interest.



-l
Reporting Requirements for HA, HE, HN Grants (SF-429)

Budget Period

Annual

Annual

April 1, 2021 — June 30, 2022

Attachment to the Annual SF-425
in PMS by 7/30/2022

April 1, 2021 — March 31, 2023

Attachment to the Annual SF-425
in PMS by 7/30/2022

SF-429A in the On-Line Data
Collection System by 4/30/2023

July/August 1, 2021 — June 30,
2023

Attachment to the Annual SF-425
in PMS by 10/30/2022

SF-429A in OLDC by 7/30/2023

July 31, 2021 - July 30, 2023

Attachment to the Annual SF-425
in PMS by 10/30/2022

SF-429A in OLDC by 7/30/2023

August 1, 2021 — June 30, 2023

Attachment to the Annual SF-425
in PMS by 10/30/2022

SF-429A in OLDC by 7/30/2023

September 1, 2021 — August 31,
2023

Attachment to the Annual SF-425
in PMS by 10/30/2022

SF-429A in OLDC by 10/30/2023

C5 and C6 share an SF-429. If real property is acquired, constructed
or renovated with either funds, the SF-429 is required.



T | |
Reporting Requirements for HA/HE/HN Grants (Performance Progress)

v Grants
WWW aCf hhS gov v Post-Award Requirements

v' Discretionary Grants
v'  Reporting

v § 75.342 Monitoring and reporting program performance.

(b) Non-construction performance reports. The HHS awarding agency must use
standard, OMB-approved data elements for collection of performance information
(including performance progress reports, Research Performance Progress Report,
or such future collections as may be approved by OMB and listed on the OMB Web
site).
v Terms and conditions for award included requirement of submission of a
Performance Progress Report (PPR)


https://www.ecfr.gov/current/title-45/section-75.342
https://www.acf.hhs.gov/

Head Start Enterprise System Resources

Resources

Resources

Program Information LY A ELGEREGEL I GrantSolutions

Expand All | Collapse All

PPR Guidance for HA-HE-HN Awards Hide Details

« GrantSolutions User Guide Grant Recipient Process: Performance Progress Report (FDF, 04/13/2022)
* ACF Performance Progress Report: Appendix B — Program Indicators Crosswalk (PDF, 04/13/2022)



GrantSolutions Submission
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Budget Revisions




Prior Approval of Budget Revisions

= Recipients (and on behalf of subrecipients) are required to request
prior written approval from ACF for budget and program plan
revision(s)

" |[n 45 CFR § 75.2, prior approval means “written approval by an
authorized HHS official evidencing prior consent before a recipient
undertakes certain activities or incurs specific costs”




Common Examples of Budget Revisions

Change in scope or objective of the .
project or program

Unless described in the application and
funded in the approved Federal

awards, the sub-awarding, =
transferring or contracting out of any .
work under a federal award. This does

not apply to supplies, material,

equipment or general support services

The need arises for additional Federal
funds to complete a project

Significant rebudgeting — transfer of
direct cost of $250,000 or 25% or more
of total cost is the last approved
award, whichever is less

Purchase of equipment

Read your NOA Remarks. If there are
specified items in the Remarks, and
you have spent more or less funds
from that NOA on the item, you may
need a budget revision

il
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Obligations and Liquidation

Obligations means orders placed for property and services, contracts and subawards made, and similar
transactions during a given period that require payment during the same or a future period.

= Example: Signing a purchase order for playground equipment.

Unliquidated obligations means, for financial reports prepared on a cash basis, obligations incurred by the
grant recipient that have not been paid (liquidated). For reports prepared on an accrual expenditure basis,
these are obligations incurred by the grant recipient for which an expenditure has not been recorded.

= Example: Placing an order for a bus that does not require final payment until the date of delivery.

Unobligated balance means the amount of funds authorized under a Federal award that the grant recipient
has not obligated. The amount is computed by subtracting the cumulative amount of the grant recipients
unliquidated obligations and expenditures of funds under the Federal award from the cumulative amount of the
funds that the Federal awarding agency or pass-through entity authorized the grant recipient to obligate.

= Example: Funds remaining after taking account for all obligations.




Steps to Request a Liquidation Period Extension

Grant recipients may request a liquidation period extension in order to liquidate
obligated funds.

Grant recipients requesting a liquidation period extension must:
v’ Submit in writing to ACF/OHS, via HSES Correspondence, within 30 calendar days

before the end of the liquidation period
v’ Include justification and explanation E
v’ Demonstrate proof of obligated funds

Approved extensions to liquidate are communicated to recipients via letter from
Grants Management Officer.




Project Period Extensions

Grant recipients may request an extension
Grant recipients requesting an extension must:

v’ Initiate a Low Cost Extension application in HSES and include, at a minimum, the
following:
= Governing body or Tribal Council and Policy Council approvals and minutes
= Narrative that justifies not fulfilling spenddown requirements
= Narrative, inclusive of a timeline, that describes how the funds will be used

= Note: Changes to use of funds across object class categories are not permitted as part of this
request. Recipients wishing to make such changes must have prior approval of budget revisions.

v Submit an extension request at least 30 days prior to the end of the budget period



Steps to Request a Project Period Extension

Go to Financials tab in
| | )
HSES and click the Grant
Applications tab
| | Scroll to the bottom and Scroll to “Low Cost Extension” and select
select Add Amendment Add Amendment.



Steps to Request a Project Period Extension

Complete all applicable
I I tabs and select Submit.

* Do not enter a dollar amount for this application.
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Thank You!
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